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OFFICE OFT 
1 APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT 
j 

FOR AGENCY USE . 1. Agency Address 
ppilcation Date Georgia D e p a r h n t  Of  N a t u r a l  Resources 

Environroental Protection Divis ion 
Water Quality Support F ' rqram 
148 In t e rna t iona l  Boulevard, S u i t e  800 ,pplication Number 

INSTRUCTIONS: See Publication No. 76-EM-1 for instructions on completing this form. Forward signed original to  
Department of Archives and History, Records Management Division, 330 Capitol Avenu?, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. i 

FOR RECORDS MANAGEMENT USE 

Application Number 

7+ - 288- A I 

Date Completed 

%P 1 3  1978 
Date Heceived 

I. Dates of Series 
:arkst Latest 

1366 I ~ o ~ a t e  

5. Records Series Title (fallowed by title used in office; if different) 
. 

Water ~ u a  li ty Data and Technical Reports%\= . 

Alphabetically 
File is arranged: ( By river basin;  thereunder alphabeti cq1I.y by stream; thereunder chxanologically 

by da te  of r e p o r t .  
. 

B. Monthly Reference Rate How often are records referred to which are: 
0 One to six months old 1-1000 ; Seven to twelve months old 1-400 ; Thirteen to twenty-four months old 

Letter-size drawers .c; Legal-r;ize drawers ;Shelves ;Other (specify) 

- -- - twenty-five months and o l d e r L  ? _- 
9. Annual Rate of Accum lation of Remrds 

! 

- 
(OW) _ .  - 

R-50-71. R4v. 76 



, . 

a duplication of th is  series in your off ice, or in another off ice or agency? P u b 1 i s h e d R e  0 r t s 0 n 1 y 
ere? Library of conqress , state Library, various university libraLes. If veLwh 

X i. Is thir&& a rna-or DOI?~ 'on of itl reaularlv m i c r P f i ?  -- 
X i. Raxt!xamr-ut r 

11. Retention Requirements The following requires the series to be kept: 

-years. a. State Law years. d. Audit period 
b. Statute of limitation 0 years. e, Administrative need'' &-years. 
c. Federal law 0 years. f. Federal retention instructions A y e a r r .  

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Three +t 

One year will satisfy office need. 

12. ADoroved Disposition Instructions This agency recommends that the file series be cut off a t  tht end of each: 

=Calendar Year; C3 Fiscal 'rear; 0 Other tnen, 

4gency HeadlDesignee (Signature) Date 

pt Hold in the current files area month($) one yeark); then 
R Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
KKTransfer to State Archives for permanent retention. 

year(.+; then 
year(s); then 

mother (Specify) _ ,  

Date 

S d . 7 8  

NOTE: - The Department of Arckives ard History may allw anyone to utilize these records 
in the area khe Archives Department has established for record study. However, 
-a1 of these records from Archives is restricted solely to Eqartmnt of 
Natural Resources employee Max W. Walker, mvirmnental SpecialisE, Water Quality 
Suppor t  Program, or future designee. 

These instructions apply to a l l  prior and future accumulations of the series. 

/ State Records &nmitte% (Signaturel Date 
3ecommendations in para- 
lraph 12 are approved. 
'/f disapproved, attach letter 
If explanation.) 

i 
~ - . . . ~.,~ , . , . ..i . 
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-, c=' W 1 C I  O? I ICnITARI  O? STAT1 STATE 
OF A p p l i c a t i o n  f o r  DtIARTMXlf O? A I C . I V I I  b l l O T O 1 1  

R E C O R D S  D I S P O S I T I O N  S T A N D A R D  n i c o n D o  umaom~m D x v m m i  
I 

GEORGIA 

" 0 0 0  .e 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

m. __II 

t Dates of Ser ies  
t U n i t  Subject F i l e s  - ~- 

''What i s  the  function of the o f f i ce  i n  which t h i s  record series i s  created? 
Water Q u a l i t y  Surveys Service has th ree  basic funct ional  r e s p o n s i b i l i t i e s :  

1. Prepare r i v e r  basin plans f o r  Georgia's 15 major r i v e r  basins i n  accordance w i t h  
t h e  Federal Water P o l l u t i o n  Control Act  Amendments o f  1972 (P.L. 92-500) 

2. Col lect ,  i n t e r p r e t  and evaluate chemical, physical  and b i o l o g i c a l  water q u a l i t y  
data (stream ana lys is )  

3. Provide automated data processing support t o  the  Water Q u a l i t y  Control Section 

- --- - I_ -~ - - -~ 

l -  This fiie-C&ainS the following documents, (include form numbers t i t l e s ,  if any, - . .  . \  

Do-uments r e l a t i n g  t o  t h e  p lanning and stream ana lys is  o f  r i v e r  bas in management 
un i t s .  

Included are  Water Q u a l i t y  Management U n i t  Plan; Stream Po in t  Inventory; F a c i l i t y  
Inventory; Unpublished Water Q u a l i t y  Data; Physical Data; Socio-Economic Data; 
Po l i c i es ;  Contracts; M a i l i n g  L i s t ;  Hearings; Correspondence; P u b l i c  Information; 
In te rna l  Reports (by  Agency); External Reports (by o thers ) ;  Mathematical Simulat ions; 
Special Pro jec ts ;  Work Modules; Photo P r i n t s  and Slides; Computer cards, tapes and 
p r in tou ts .  

F i l e s  are arranged numer ica l ly  by F i l e  Ser ies Number ( I  d i g i t ) ;  thereunder numer ica l ly  
by Water Q u a l i t y  Management U n i t  Number; thereunder a lphabe t i ca l l y  by sub jec t  code. 

(Each r i v e r  bas in is d iv ided i n t o  geographic areas f o r  management purposes.) 

. _  ,-- 

P 

I 

+ 
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13. Is t h i s  t h e  Record Copy of t h e  series? h n y  documents stored i n  t h i s  

1 4 .  Is the re  a dupl ica t ion  of t h i s  Beries i n  another o f f i c e  o r  agency? 

15. Is the  information contained i n  t h i s  series ever supnnarized o r  published? 
Attach copy of summary o r  publ ica t ion .  

16. Does the  series contain c l a s s i f i e d  information r equ i r ing  security handling? 

s e r i e s  a r e  o r i g i n a l  an d c o n s t i t u t e  t h e  Record Copy 

/ '  

17. Does t h e  series i n i t i a t e ,  amend o r  terminate  agency p o l i c i e s  and procedures? 

n f o  m t i o n  stored provides basis f o r  man agency o l i d i e s  18. (!ouls ?he funct ion be performed i f  t h e  f i  ! es were P o s t  o r  destroyed? 
Most work would have t o  be redone 

19. Is t h e  series ( o r  major por t ion  o f  it) regu la r ly  microfilmed? If yes ,  why? 

20. Does the  record series rovide data as input  t o  an EDP f i l e ?  
Data a r e  o f t e n  compil el? and reported by EDP methods 

21. Does t h e  record series contain documentation produced as EDP pr in tou t?  
Many data  a r e  rece ived  from l a b  i n  EDP p r i n t o u t  form 

22. Has t h e  Federal  Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of t hese  f i l es?  

24. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be k e p t  PermnentlYyears:  
Possible 

a. [ ]STATE b . [ ISTATUT'E OF c .  [ ]AUDIT d. [ ]FEDERAL e . [ ]ADMINISTRATIVE f .  [AHISTORI CAL 
LAW LIMITATION PERIOD L A W  D E C I S I O N  VALE 

( C i t e  L m ,  S tatute ,  or other reason fo r  the retention requirement) 

race  h i s t o r y  o f  the  water  q u a l i t y  program's c r e a t i o n  and growth since incept ion  i n  
I b5. -.__-I- _._ 

25. AGENCY RECOb%ENDATIONS. This agency recommends t h a t  t h e  f i l e  series be c u t  o f f  a t  the  end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER , then  : 

[ x ]  Hold i n  t h e  current  f i l es  area ' month(s)/ 5 y e a r ( s ) :  
[ ] Transfer  t o  [ 
[ ' . ]  Destroy. . .  
[X] Transfer  t o  State Archives f o r  permanent r e t en t ion .  
[ ] Destroy immediately after cut-off.  
[ 1 Other: (Specify) ', 

S t a t e  Records -[ ] Local Holding Area; hold year (s ) :  

. .  . . .  
I 

I % 

i. 

(Indicate b r i e f l y  rationale for  recornendations above/or write additional remarks)  : 

~ 

1 
.- 

OTHER REQUIRED SIGNATURES DATE 
'ecords Management 


